MWHUCTEPCTBO 3KOHOMWYECKOIO PA3BUTUA POCCUNCKOW ®ELEPALIUU

NMPUKA3
ot 31 gekabps 2013 r. N 803

OB YTBEPXXOEHWUU TPEGOBAHUI
K OBECMNEYEHUIO CAMOPEIYJIMPYEMbIMU OPITAHU3ALUUAMU OOCTYMNA
K AOKYMEHTAM U UH®OPMALIUU, NOANEXALLUM OBA3ATEJIbHOMY
PA3MELLEHUIO HA O®ULINATIbHbLIX CAUTAX CAMOPEIYJIUPYEMbIX
OPrAHU3ALMIA, A TAKXXE TPEBOBAHUN K TEXHONOIMMYECKUM,
NMPOrPAMMHbIM, MTMHIBUCTUYECKUM CPEACTBAM OBECMEYEHUA
MoNb30BAHUA ODPULMATIbHBIMU CAUTAMMU TAKUX
CAMOPETYNIUPYEMbIX OPFTAHU3ALUA

B cootBeTcTBUM C YacTbio 5 ctatbn 7 ®egepanbHoro 3akoHa ot 1 aekabpa 2007 r. N 315-903 "O
camoperynupyembix opraHusaumsx” (CobpaHue 3akoHogaTtenbctea Poccuiickon ®epepauun, 2007, N 49,
cT. 6076; 2008, N 30, cT. 3604, 3616; 2009, N 18, cT. 2142; N 52, cT. 6450; 2010, N 31, cT. 4209; 2011, N
27, ct. 3880; N 48, cT. 6728; N 49, cT. 7061; 2012, N 26, c1. 3446; 2013, N 23, cT. 2871) 1 NyHKTOM
5.2.28.53 TlonoxeHnsa o MwuHUCTepCcTBE 3KOHOMMYECKOro passutus Poccuiickon degepauumn,
YTBEPXXAEHHOIO noctaHoBneHnem lNpasuTtensctBa Poccuickon ®epepauum ot 5 nioHa 2008 r. N 437 "O
MuHucTepcTBe 3KOHOMMYeckoro pasButus Poccunckon dPepepaummn” (CobpaHme 3akoHogaTenbCTBa
Poccuickon ®egepaunn, 2008, N 24, c1. 2867; N 46, c1. 5337; 2009, N 3, cT. 378; N 18, cT. 2257; N 19,
CT. 2344; N 25, cT. 3052; N 26, cT. 3190; N 38, cT1. 4500; N 41, cT. 4777; N 46, cT. 5488; 2010, N 5, cT.
532; N 9, cT. 960; N 10, cT. 1085; N 19, cT1. 2324; N 21, cT. 2602; N 26, cT1. 3350; N 40, cT. 5068; N 41,
cT. 5240; N 45, cT. 5860; N 52, c1. 7104; 2011, N 9, c1. 1251; N 12, cT. 1640; N 14, cT. 1935; N 15, cT.
2131; N 17, cT. 2411, 2424; N 32, cT1. 4834; N 36, c1. 5149, 5151; N 39, cT. 5485; N 43, cT. 6079; N 46,
CT. 6527; 2012, N 1, cT. 170, 177; N 13, c1. 1531; N 19, cT1. 2436, 2444; N 27, cT. 3745, 3766; N 37, cT.
5001; N 39, cT. 5284; N 51, cT. 7236; N 52, cT. 7491; N 53, c1. 7943; 2013, N 5, cT. 391; N 14, cT1. 1705;
N 33, cT. 4386; N 35, cT. 4514; N 36, cT. 4578; N 45, c1. 5822; N 47, cTt. 6120; N 50, cTt. 6606),
npvKasbiBato:

YTBEpauTb npunaraemble TpeboBaHWst K ODecneyvyeHnto camoperynupyembiMyM OpraHu3aumsmm
JocTyna K OOKyMeHTaM U MHdpopmauum, nognexawum obssaTensHOMy pasMeLleHNI0 Ha oduLmManbHbIX
canTax camoperynumpyemblX OopraHu3auumi, a Takke TpebOBaHWsi K TEXHOJOrMYECKMM, MPOrpamMmHbIM,
NIMHTBUCTMYECKUM  CpefcTBam  obecrneyeHusi  NONb3oBaHUs  oduumanbHbIMM - calnTaMu  TaKuX
camoperynupyembix opraHusauui.

MwuHucTp
A.B.YJIIOKAEB

YTBEPXKOEHDI
npukasom MunHakoHompassuTua Poccum
oT 31 pekabpsi 2013 r. N 803

TPEBOBAHMUA
K OBECMNEYEHUIO CAMOPEIYJIMPYEMbIMU OPITAHU3ALUUAMU OOCTYMNA
K AOKYMEHTAM 1 UHO®OPMALIUU, NOANEXALLUM OBA3ATEJIbHOMY
PA3MELLEHUIO HA O®ULIMATIbHbLIX CAUTAX CAMOPEIYJIUPYEMbIX
OPIAHU3ALMIA, A TAKXXE TPEBOBAHUSA K TEXHONMOIMMYECKUM,
NMPOrPAMMHbIM, MIMHIBUCTUYECKMM CPEOCTBAM OBECINEYEHUA
NMONb30BAHUSA OPULIMATIbHLIMU CAUTAMMU TAKUX
CAMOPETYJNIUPYEMbIX OPTAHU3ALUA

1. [JOKyMEHTblI 1 MHOpMauusa, nognexawme obssarenbHOMY pasMeLLEeHUI0 Ha odumumManbHOM
cante camoperynmpyeMmon opraHusauum B UHOPMaLMNOHHO-TENEKOMMYHMKaLMOHHOM ceTn "MHTepHeT"
(nanee COOTBETCTBEHHO - odumuManbHbIi canT, ceTb "MHTepHeT"), OOIMKHblI ObITb KPYrNOCYTOYHO
OOCTYMHbI NOMNb30BaTENSM A1 NMONYYEHUS, O3HAKOMMEHUSA UMM MHOTO MX UCMNONb30BaHNs 6e3 B3umaHus
Nnatbl Y VHbIX OrPaHUYeHnN.

2. [foctyn K oduumansHOMY CanuTy OOMKEH OCYLLEeCTBATbCS HA OCHOBE pacrnpoCTpaHEHHbIX BEO-
obospeBaTtenelnt 6e3 UCNONb30BaHUA CneLManbHOro nNporpamMHOro obecneveHus, ycTaHoBKa KOTOPOro
Ha TeXHMU4YecCKkne cpeacrtBa MnoJjib3oBaTenAa Tpe6yeT 3aKnw4yeHna nornb3oBatenemMm JIUMUeH3NoOHHOIo wunu
WHOro cornaweHus ¢ npasoobnagaTtenem nporpaMmHoro obecneyeHnsi, npegycmaTpyBaloLLEero
B3MaHue C nosib3oBaTtesid niaThbl.

3. Hoctyn Kk OokyMeHTam W uWHopmMauun, nognexawum obsisaTenbHOMy pasMeLleHuo Ha
odmumanbHOM canTe, He MOXeT ObiTb 00ycrnoBneH TpeboBaHMeM perucTpaumm nonb3oBaTenen unu



NpegocTaBneHUs MU NepcoHarnbHbIX AaHHbIX.

4. Nudopmauus, noanexatlas o6sa3atensHOMY pasMeLLeHMIo Ha ouLMansHOM canTe, He A0SHKHA
ObITb 3alWmMdpoBaHa MM 3awuLLeHa OT JOCTyNa UHbIMU CpeacTBaMu, He MO3BONSALWMMN OCYLLECTBUTD
O3HaKoOMIIEHWE MOoNb30oBaTeENs C ee cogepXaHuem ©0e3 MCMnoNb30BaHUA WHOMO NPOrpamMMHOro
obecneyeHnst UM TEXHOMOrMYeckux cpeacTts, 4yeM Beb-obo3peBaTenb, U [OIKHA pasMellatbcsd Ha
odmumansHoM cavite B doopmarte, obecnevmBaroLeM BO3MOXHOCTb MOUCKA U KOMMPOBaHWUst (oparMeHToB
TeKkcTa cpeAacTBamy nonb3oBaTtener 6e3 UCNonb3oBaHWS CrneumansHO CO34aHHOro Ans JocTtyna K
WHpopmMaLmm nporpaMmmMHOro obecneveHms.

5. JokymeHTbI, noanexaiime oba3arensHoOMy pasMeLLeHn0 Ha ouLmnansHOM canTe, He LOMXKHbI
ObITb 3alMdpPOBaHbI UMK 3alUMLLEHbl OT AOCTYNa MHbIMU CpeacTBamMu, HE MO3BOMSIOWNMUN OCYLLECTBUTL
O3HaKOMIEHME NoNb3oBaTeNsa C CoaepXaHWeM Takux OOKYMEHTOB, U LOOMXHbl pasMeLLaTbCs Ha TakoMm
cavitTe B Buae hannos, MMEKLLNX OOAUH 13 cnegyowmx GopmMaToB:

a) JOKYMEHTbI, coaepxalme TekcT 1 nsobpaxeHus: Microsoft Word (doc, docx, rtf), Adobe Acrobat
C pacnosHaHHbIM TekcTom (pdf), npocTon TekcT (txt);

0) OOKyMeHTbI, cofepxalume rpadguyeckme nsobpaxenusa: Adobe Acrobat (pdf), TIFF, JPEG (tif,
ipg), paspelueHnem He meHee 200 dpi;

B) JOKYMEHTbI, cofepXalime anekTpoHHble Tabnuubl: Microsoft Excel (xIs, xIsx).

6. CraHpgapTel M npaBuna CcaMOPErynMpyeMon oOpraHu3auumv, BHYTPEHHWE [OOKYMEHTHI
camoperynupyemMon opraHusauum, Konusi B  OMEeKTPOHHOW opme nnaHa npoBepoK YreHOoB
camoperynupyemMon opraHusaumm, nognexaiume obsasatenbHOMY pasMeLLeHnto Ha ouLnansHoOM canTte,
pasMeLlalTcs Ha TakoMm canTe B COOTBETCTBUM C MYHKTOM 5 HacToswwmx TpeboBaHuin B Buge annos B
dopmaTe, obecneymBaroLLleM BO3MOXHOCTb X COXPaHEHUSA Ha TEXHUYECKMX CpeacTBax Mnonb3oBaTenemn
N JOMycKalLeM Mocre COXpaHeHUs BO3MOXHOCTb MOMCKa U KOMUPOBAHUSA NMPOU3BONbLHOrO dparmMmeHTa
TeKcTa cpeacTBaMy COOTBETCTBYIOLLEN MporpaMmebl A1is MPOCMOTpa.

7. PeweHus, npuHsaTble 06WMM cobpaHMeM YreHOB CaMOpErynmpyemMon opraHmsaumm u NocTOSHHO
OEVCTBYIOLLMM KOMnernaneHbiM OpraHoM YyrnpaBlieHUst CaMOpPEerynupyeMon opraHu3auumm, no BblGopy
camoperynupyemMon opraHusaumm pasmellarTcsd Ha oduumanbHOM canTe B Buae ¢annos B dopmare,
yKa3aHHOM B MyHKTax 5 n 6 HacToswmx TpeboBaHuin, nnm B rpadmyeckoM dopmare B Buae rpadmyeckmx
0o6pas3oB MX OpuUrMHanoB, obecrneynBaloLLEM BO3MOXHOCTb MX COXPAHEHUSI HA TEXHUYECKUX CpeacTBax
nonb3oBartenen (ganee - rpadgudecknii gopmar).

8. TlopoBasa Oyxrantepckasi (cpvHaHCOBas) OTYETHOCTb CaMOPErynMpyemMon opraHuMsauum wu
ayouToOpCKoe 3akfioyeHre B OTHOLUEHMU yKa3aHHOW OTYETHOCTW (MpM ero Hanuuuu) pasMeLlaroTcs Ha
odmumansHOM canTe B rpaduyeckom dopmare.

9. [na pasmelleHUs CBeOEHUN, CoAepXallMxCa B peecTpe YNeHOB camoperynupyemomn
opraHusaumm, Ha omumManbLHOM canTe JOImkHa ObITb co3gaHa oTaenbHasa Beb-cTpaHuua oduumansHoro
cavta. [locTyn K cBefeHUsAM, COAepXalluMCa B peecTpe UNeHOB caMoperynmpyemMomn opraHusauum m
pasmelleHHbIM Ha odumuManbHOM canTe, He [omkeH OblTb obycnoBneH TpeboBaHWEM BBeAEHUSsI
nonb3oBaTenem CBeAeHUN, NO3BONALLMX MAEHTUPULMPOBATbL YreHa caMoperynmpyemMon opraHm3aLmu.

10. [octyn nonb3oBaTenenm KO BCEM CBeAEHUSM, COAEePXallUMCsi B peecTpe 4NeHoB
camoperynupyemMon opraHvmsauuun 1 nognexalum pasmeLleHnto Ha odulmanbHOM canTe, JOmKeH BbiTb
obecneyeH ogHUM 13 cneayLwmnx cnocobos:

a) HeMoCcpeACTBEHHO Ha BeDO-CTpaHuLe, yKkadaHHOMW B NMyHKTe 9 HacToswmx TpeboBaHuiA, unu nytem
nocrneaoBaTenbHOro nepexoda no rmnepccbiyikaM, HauYnHas ¢ 3Ton BED-CTpaHULbl C y4EeTOM MONOXEHUMN
nognyHkta "a" nyHkta 13 HacTosawmx TpeboBaHuWi;

6) nocpeaCTBOM pa3MeLLeHUss Takux CBedEeHMW Ha Beb-CTpaHuue, ykasaHHOW B MyHKTe 9
HacToswmx TpeboBaHui, B Buae eanHoro darna B hopmarte, ykasaHHOM B NyHKTax 5 n 6 HacTosAwmx
TpeboBaHui.

11. OokymeHTbl U wHOpMauus pasmellarnTcsa Ha oduumanbHOM CanlTe Ha PYCCKOM A3bike.
OTpenbHble JOKYMEHTbI M UHOpMaums Ha oduumanbHOM canTe MOryT ObiTb pasmelleHbl, NOMUMO
PYCCKOro f3blka, Ha rocygapCTBEHHbIX $A3blkaxX pecnybnuk, Haxogsawwmxcss B cocTaBe Poccuickomn
depepaumu, opyrux sisbikax Hapogos Poccuinckon degepaumm Unv MHOCTPaHHbIX A3blKax.

HavmeHOBaHNS MHOCTPaHHbIX OPUANYECKUX UL U UMEeHa PU3NYECKUX NNLL, a TakkKe MHOCTPaHHbIe
oumumanbHble 0003Ha4YeHUs MoOryT ObiTb yKasaHbl C MWCMOMb30BaHWEM OYKB COOTBETCTBYHLLENO
WMHOCTpaHHOro andasuTa.

12. TporpammMHoe obecneyeHve W TEXHONOIMYECKNe CcpeAcTBa obecneyeHus Monb3oBaHUs
odumumanbHbIM CauToM, a Takke dopmaTthl pa3meLleHHOM Ha HEM MHAOPMaLIMKN LOSMKHbI:

a) NpefocTaBNsATb NOMNb30BaTENSIM BO3MOXHOCTb 6ECNPENATCTBEHHOIO NMOMCKA W NOMNyYeHUst BCen
TEKCTOBOM  WH(popMauun, pasMelleHHOW Ha oduumanbHOM canTe, BKMAYask MOUCK  YreHa
camoperynmpyemMorn opraHvsauun no CBeOeHUsM, MO3BONSALWMM MAEHTMUUMPOBATbL TaKoro 4neHa
camoperynmpyemMorn opraHu3auun, LOKYMEeHTa cpegu BCeX LOKYMEHTOB, OMyONMKOBAHHbLIX Ha TakoOM
canTte, No ero peksmsnTawm;

6) npedocTaBnNATb MOMb30BATENSM BO3MOXHOCTb MOMCKA W MOMyYeHUS OOKYMEHTOB U
WHpopMaumm, pasmMelleHHbIX Ha odmuManbHOM canTe, cpeacTBaMu aBTOMATU3MPOBAHHOrO cbopa
OaHHbIX B ceTh "IHTepHeT", B TOM YMCre NOUCKOBLIMN CUCTEMAMU;



B) NpedocCTaBnATb MOMb30BAaTENAM BO3MOXHOCTb OMNpedermTb AdaTy WM BpeMsi pasMeLleHus
OOKYMEHTOB M WHopmauuu, nognexawux obssatensHOMy pasMeLleHutio Ha oduumnaneHOM canTte, a
TakKke gaTy 1 Bpems nocriegHero UaMeHeHns nHgpopmaumm Ha opuumanbHOM CanTe;

r) obecneunBaTb paboToCnocobGHOCTL oduMLUManbHOroO cavta nog Harpyskor He meHee 10 000
obpalleHnin K TaKoMy CalTy B MeCsiL;

4) obecneymBaTb MONb30OBATENIO BO3MOXHOCTb HaBMrauuu, noucka M UCMONb30BaHWUS TEKCTOBOW
WHpopMaumm, pasMeLLEeHHON Ha oduuuanbHOM canTe, NpWu BbIKITKYEHHON (YHKUUK OTobpaeHns
rpacdhnyecknx afiEMeHTOB CTpaHuL, B Be6-o603peBaTene;

€) npefocTaBnATb NOMb30BaTENsIM BO3MOXHOCTb MacliTabupoBaTh (yBENMYMBATL U YMEHbLUATb)
WwpndT 1 anemeHThbl MHTepdenca opuumnansHoro canta cpeactesamm Beb-obo3peBarens;

X) MpegocTaBnATb  NOMb30BaTENid NPU  UCNONb30BaHUW  oduuManbHOrO canmTa Bepcuto
ouLManbHOro camta, ONTUMU3MPOBAHHYHO ANS1 UCMNOMNb3YEeMOW UM  SMEKTPOHHOW BbIYUCAUTENbHOWN
MaLUMHbI C pa3pelueHnem He MeHee 1024 ToYek MO ropu3oHTanu aKpaHa.

13. HaBurauvoHHble cpefacTBa OgMUMANbHOIO cawTa [OJPKHbl COOTBETCTBOBATb CrEAYHLIUM
TpeboBaHUsIM:

a) Bce JOKYMEHTbI U MHcpopMauus, nognexaiime obasarenbHOMy pasMeLLeHNo Ha oduLmnanbHOM
canTe, [OMKHbI ObITb OOCTYMHbI MNOMb30OBaTENAM MNyTeM MOCNEeOOBaTENbHOMO nepexoda Mo
rMnepccbifikaM, HauMHas € rMaBHOW CTpaHWLUbl oduLmanbHoro canTta. KonvdecTtBo TakMx nepexonos (Mo
KpaTyanLien nocrnegoBaTenbHOCTM) OOIMKHO ObITh HE Gonee naTy;

0) nonb3oBaTento JOMKHA NPeOCTaBNATLCS HarnsagHas MHopMaumst 0 CTPYKType ouLmnansHoro
cainita 1 0 MECTOHaXOXAEHUM OTOBpaXKaemMon CTpaHuLbl B 3TOM CTPYKTYPE;

B) Ha Kagow cTpaHuue oduumanbHOro camta AOSKHbI ObITb pasMeLleHbl: TMaBHOE MEHH, SIBHO
0603HavYeHHasa CCbiflka Ha FMaBHYK CTPaHWLYY, CCbIfIka Ha KapTy oduUManbHOro camta, HaMMeHOBaHUe
caMoperynupyemon opraHusaumu;

r) 3aronoBKM W MOANUCU Ha CTpaHWUax ouLManbHOro camta AOIDKHbI ONMUCLIBATL copepkaHue
(HasHayeHMe) OaHHOW CTpaHuubl, HaUMEHOBaAHME TEeKyLLero pasgerna U oToOpaXkaemoro AOKYMEHTa;
HaVMeHOBaHWe CTpaHuubl ouLKnansHOro cavTa, onuchiBaloLlee ee cogepxaHue (HasHayeHue), LOMKHO
oTobpaxaTbCsa B 3arofloBke okHa Be6-0603peBaTens;

4) ucnomnb3yemble MEHI0 HaBurauuw, Bce MYHKTbl MEHI0 M TMMNEPCCHLINKM oduUManbHOro canTa
[OOJDKHBbI COOTBETCTBOBATbL MOSIOXKEHUAM MOANYHKTa "X" nyHkTa 12 HacToawwmnx TpeboBaHui.

14. B uensax 3awmtbl MHGOPMaUUKW, pasMeLLEHHOM Ha oduuuanbHOM canTe, OOIMKHO ObiTb
obecneyeHo:

a) NpYMeHeHne CpecTB SMEKTPOHHOW MOAMUCU UMM MHBIX aHanoroB COOCTBEHHOPYYHON MOAMUCH,
B TOM 4uCrne KOOOB, Mapornierd M MHbIX CPEACTB, MOATBEPXKAAMLWMX, YTO OOKYMEHT UNN W3MEHEeHue
MHGOPMaLMM UCXOOQUT OT YMOFMHOMOYEHHOIO Ha 3TO Nuua Npy pasmeLLeHn, U3MEHEHUN UNu yaaneHum
WHpopmaLmm Ha oduLlmanbHOM canTe;

0) BedeHMEe 3NeKTPOHHbIX XYpPHanoB ydyeTa onepauun, BbIMOMHEHHbIX C MOMOLLbIO NPOrPaMMHOro
obecneyeHns 1 TEXHOMOrMYeCcKNx CPeacTB BeAeHUs ouLmansHOro canTa, No3BonsatoLmnx obecneynBatsb
yyeT BCeX OEeNCTBUA MO pasMeLLEeHNto, USMEHEHUIO N yaaneHuio nHopmMmaumm Ha ouumaneHOM canTe,
dUKCupoBaTb TOYHOE BPEMS, COAEPXKaHME WU3MEHEHUN K MHOpMaUUKD 006 YNONMHOMOYEHHOM nuLe,
OCYLLIECTBMBLLEM U3MEHEHMS HA odu1LManbHOM calTe;

B) eXeMmecsYHOe KOMuMpoBaHWE BCEW pasMeLleHHOW Ha odmumanbHOM canTe MHGopMauum u
3MNEKTPOHHbIX XXypHAIOB ydyeTa onepauun Ha pe3epBHbI MaTtepuanbHbli HOcUTenb, obecneynBaioLLee
BO3MOXHOCTb UX BOCCTaHOBIEHUS;

r) XpaHeHWe pe3epBHbIX MaTepuarnbHbiX HOCUTENEN C EXEeMECAYHbIMW  KOMUsIMUM  BCEn
pa3MeLLEeHHON Ha ouumanbHOM canTe nHopmaumm - He MeEHee Tpex nerT.

15. MNpn HeobxoaMMOCTM MPOBEAEHWUS MMAaHOBbLIX TEXHUYECKMX paboT, B xoge KOTOPbIX AOCTyN
nonb3oBaTenem K [OOKyMEeHTamMm W uHdopMauuun, Moanexawmm obs3atensHoOMy pasMeLleHuo Ha
odumumansHom cante, byget HEBO3MOXEH, yBeAOMIIEHNe 06 3TOM AOMMKHO BbiTb pasMeLLeHo Ha rmaBHON
CTpaHuue odumumanbHOro calTa He MeHee Yem 3a CyTKM A0 Hayana paboT. CymmapHasa anutensHOCTb
nepepbiBOB B paboTe oduumManbHOro camta nNpu NpOBEOEHUN TexHu4Yeckux paboT He [ormkHa
npesBbilatb 4 4acoB B Mecsl (3a WUCKNIOYEHMEM MEPEPLIBOB, CBSA3aHHbIX C 06CTOATENBCTBAMU
HenpeoaonMMon cunbl).

16. B crny4yae BO3HMKHOBEHUSI TEXHWYECKMX HEMONagoK, HeMonaaok nporpaMMHoro obecnedeHus
UK MHBIX NPOBNEM, BNeKyLLMX HEBO3MOXHOCTb 4OCTyNa nosib3oBatenen K ouumanbHOMY CanTy unm K
€ro oTAernbHbIM CTpaH1LaM, B CPOK, He MpeBbIalLLni 6 YacoB ¢ MOMEHTa BO30OHOBNEHNA fOCTyna, Ha
omumanbHOM caiTe OOIMKHO OblTb pa3meLLeHO OOBbSBMEHNE C yKazaHWEM MPUYMHbI, 4aTbl U BpeMEeHU
npekpawleHus [octyna, a Takke paTbl U BpemMeHuM BO30OHOBMNEHMS [ocTyna K [OOKYMEHTaM MU
WHopmauun.



